DURHAM POLICE DEPARTMENT
POLICE TRAINING OFFICER APPLICATION

Incentive position
DATE:  _______________
	Answer each question completely.  If a question is not applicable, then mark N/A. When you have completed the application, give the packet to your primary platoon sergeant to complete the Supervisory Appraisal portion. The listed commanding officers must sign and comment on the Recommendations page. Send the entire packet to the PTO Coordinator at the Training Division.


NAME:    ________________________________________________ EMP. NUMBER ________


     Last                                      First                                  MI

FULL DUTY RELEASE DATE:  _______________________
TOTAL YEARS SWORN:  _________

CURRENT ASSIGNMENT

Division/Section/Unit:
_______________________
Date Assigned:
__________________________

            Platoon/Squad:
_______________________   Contact Number:
__________________________

PREVIOUS ASSIGNMENTS

	Division/Section/Unit
	Platoon/Squad
	Rank
	Dates
	Immediate

Supervisor

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



If additional space is needed, please continue on a separate memorandum.
SPECIALIZED UNITS/TEAMS
	Unit/Team
	Rank
	Dates
	Unit/Team Commander

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


      If additional space is needed, please continue by attaching a memorandum listing additional specialty teams.
COMMENDATIONS & TRAINING
	1. List any commendations and/or awards you have received (police or otherwise)

	

	

	

	

	

	


	2. Have you ever held any teaching credentials?                                       YES                NO

	      If yes what type?


COMPLAINTS / DISCIPLINE
	1. Have you been involuntarily transferred or removed from an assignment?        YES              NO

If yes please explain.

	Date (mm/yy)
	Supervisor ID
	Explanation

	
	
	

	
	
	

	
	
	


	2. Have you ever been removed or resigned from a Training Officer assignment?       YES         NO

	       Explain when and why:


	3. Leave Usage

	How may sick days have you taken in the last year?     
	

	Explanation (optional)
	


WRITTEN RESPONSES
(The applicant may handwrite or type their answers)
	1.  What steps have you taken to prepare yourself for the position of Police Training officer? 
(speak  to PTOs, mentor others, read material, etc.)

	


	2.  Given what you understand about the PTO Program, what do you see your position as PTO being? 

	


	3. Do you think DPD effectively practices community oriented policing? Why or why not?

	


	4. What do you think DPD can do to better to promote community oriented policing?

	


(Continued)
Incentive Position
SUPERVISOR’S APPRAISAL
To be completed by the applicant’s primary platoon sergeant, or the sergeant who has supervised the most in the past six months.

APPLICANT:  __________________________________________ DATE:  _______________

DIVISION:  ____________________________ APPRAISAL COMPLETED BY: __________

	Your appraisal will be considered along with PTO peer surveys, commanding officer’s opinions, prior work history including commendations and discipline and the applicant’s last two performance evaluations (if available). For the integrity of the selection process, it is essential you give honest and specific feedback regarding the applicant’s actual performance in the below areas.  Please justify your answers with examples. (Your opinions should be noted on the following page).




1.  ACTIVITY (productivity level, pro-active patrols, beat ownership, passion for the job, readily accepts new tasks)
	


2. PROBLEM SOLVING SKILLS (big picture thinking, good judgment and discretion, applies various resources)
	


3. JOB KNOWLEDGE (knows, applies and can teach others, aspects of job including City Ordinance; G.O.)
	


4. COMMUNITY SERVICE (positive image for DPD helping attitude, practices strong customer service skills)
	


5. WRITTEN/INTERPERSONAL COMMUNICATIONS (writing /computer skills, verbal interactions with others)
	


6. OFFICER SAFETY, TACTICS, USE OF FORCE ISSUES (judgment, application and articulation of actions)
	


7. LEADERSHIP (follows DPD values, resists negative peer pressure, able to mentor and provide honest critique)
	


DURHAM POLICE DEPARTMENT
PEER ASSESSMENT
APPLICANT:  ____________________________________ DATE:  ___________________

DIVISION:  ______________________________________ SQUAD: __________________

	The above applicant is interested in becoming a Police Training Officer. As such, he/she will be training and mentoring the future officers of DPD. It is important you are thorough and candid while completing this appraisal. Please assess the applicants job performance in the below areas, based on your observations in the past twelve months. This is only to non- ranking officer.


1.  PROBLEM SOLVING SKILLS AND CONFLICT RESOLUTION:

2. MOTIVATION, AND SELF-INITIATION:

3.  EMOTIONAL INTELLIGENCE AND SELF AWARENESS:

4.  RELATIONSHIP WITH THE COMMUNITY:

5.   ORAL AND WRITTEN COMMUNICATION SKILLS:

6.  OFFICER SAFETY, TACTICS, USE OF FORCE ISSUES:

7.  LEADERSHIP SKILLS:
