Video Evidence Recovery Instructions
If possible, please obtain the following information when collecting or receiving video evidence (analog & digital) and include in your report or notes placed with the item of evidence:

· Make/model of surveillance system

· Is there a factory manual for the system?

· How many cameras does the system use?

· Time Lapse mode/recording speed

· Is media cued to the incident?

· What is the date/time of incident?
· Is there a date/time stamp? Is it correct? If not what is the difference with real time?

· How old is the videotape?

· How often is the videotape used? (one tape for each day of the week, etc.)

· What is the length of the file?
· What is the resolution?

· Who retrieved the evidence?

· Contact person and # for the business or owner (for further info on system)

· Chain of custody?

The media should be treated as an item of evidence and turned in to Property upon collection.

When packaging and submitting digital and analog media, it is best to use a hard plastic cover for protection prior to placing in an envelope (we hope to soon make these available at the HQ Property area). The item should be placed inside a locker or given to a Property Custodian. Submitting these items via the SAFE can result in damage to the media. 

Once the evidence has been turned in to Property the lead investigator may complete a Video Analysis Request form and submit to FSU. 
